[bookmark: _GoBack]MEETING MINUTES

Topic:  Project Requirements

Friday, September 13, 2013
1:30 pm – 2:00pm pm 

Minutes recorded by ___Ethan Maltaverne

Meeting called by __Team

Attendees: __All 

Please bring:  	A functioning brain



Table 1.  Record of meeting.
	5:30 pm to 5:40 pm 


	Discussion of Project Description
· Discuss preliminary report and formatting
· Cover missing material
· Collaborate on analysis for David

	Room 102

	6:10 pm to 6:40 pm

	Discussion of Team production
· Elaborate on what has been completed this week
· Discuss what still needs to be done
· Generate functional decomposition 
	Room 102

	4:40 pm to end

	Plan for next meeting
· Cover upcoming website deadline
· Final formatting for preliminary report
· Predicted future analysis for customer 
	Room 102




Table 2.  Tasks Assigned.
	Task
	Person Assigned 
	Due Date
	Date Complete

	Airfoils
	Marina 
	10/23/19
	

	 Functional decomposition
	Lucas
	10/23/19
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	







Next formal meeting:  10/23/19, room 102,Engineering Building, at 5:30pm. 
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